[image: image1.jpg]




NATIONAL AMERICAN INDIAN HOUSING COUNCIL
50 F Street NW, Suite 3300

Washington, D.C. 20001

202.789.1754

Fax 202.789.1758

VACANCY ANNOUNCEMENT

Government Affairs Director
The National American Indian Housing Council (NAIHC) assists tribes and tribal housing entities in reaching their self determined goals of providing culturally relevant, decent, safe, sanitary, and quality affordable housing in American Indian, Alaska Native and Native Hawaiian communities.

POSITION TITLE: Government Affairs Director
SALARY RANGE: $75,000 - $90,000
CLOSING DATE: January 23, 2009
DUTY LOCATION: Washington, D.C.

DUTIES: 
The incumbent will serve as a senior advisor on governmental affairs to the Executive Director and Board of Directors. The successful applicant will direct all aspects of the organization’s advocacy efforts, including short and long term planning, to advance a national agenda on Native American housing and community development. The primary responsibilities of this position will include the following:

· Develop legislative and advocacy goals, objectives and priorities with the Board of Directors and membership,

· Create principled and effective strategies, tactics and action plans to pursue successful outcomes and achieve the outlined priorities of the organization’s legislative agenda,
· Perform intensive research on legislative and regulatory issues affecting housing and community development,

· Research and prepare position and briefing papers, congressional testimony, speeches, talking points and reports,

· Provide quarterly and annual reports for the Executive Director, Board of Directors and membership on advocacy and legislative goals and accomplishments,

· Track legislation and appropriations actions taking place on Capitol Hill and effectively communicate the progress of legislative and administrative actions, proposals and events to the Executive Director, Board of Directors and membership,
· Educate Congress and appropriate federal agencies on Native American housing issues,
· Act as liaison between the membership and federal agencies,
· Plan meetings, forums and convening’s throughout the year,

· Coordinate grassroots advocacy efforts and build coalitions with local, regional and national partners,
· Lead committees and task forces with representatives and groups from diverse backgrounds,
· Represent NAIHC at regional and national meetings, including public speaking and presentations, and
· Other duties as needed and assigned.
REQUIREMENTS:

The incumbent serves at the pleasure of the Executive Director and Board of Directors. The successful candidate must be able to meet the following:

· Work on multiple tasks, under pressure and short deadlines with a high level of maturity and reliability.
· Work irregular and extended hours when required, and also travel extensively - sometimes with minimal notice.
· Possess excellent oral, written and time-management skills with the ability to analyze and summarize complex legislative and regulatory information.
· Strong organizational, leadership, and staff development skills.
· Be a team player, with the temperament to communicate effectively with a variety of personalities in a pleasant and professional manner.
· Effectively supervise subordinate staff and work productively with other directors and departments.

· Possess a comprehensive understanding of the legislative process and structure of the federal government.

· Experience working with national Native American and/or housing issues.
QUALIFICATIONS: 
Applicants must have several years of advocacy and management experience, an advanced degree in Law, Public Policy, Public Affairs, Political Science or related field, or a bachelor’s degree with a proven and successful track record in lobbying, congressional relations and/or advocacy. Applicants may be considered who do not have an advance degree if they can demonstrate that they have at least 5-10 years of successful advocacy or congressional relations experience with a public affairs, intergovernmental and congressional relations office, advocacy firm, non-profit organization/trade association, Indian Housing Authority or Indian tribe. Capitol Hill experience is preferred.
Please provide tribal affiliation (if applicable).  Interested applicants should submit cover letter, résumé, references and recent writing samples to: 

Lena Duncan
Administrative Officer, NAIHC

50 F Street, NW, Suite 3300

Washington, DC 20001

Fax:  202-789-1758

Email:  lduncan@naihc.net
50 F Street NW, Suite 3300, Washington, DC 20001
Phone 202-789-1754 or 800-284-9165 Fax 202-789-1758

www.naihc.net

