
Center for Multicultural Affairs Graduate Assistant 
 
 

The Center for Multicultural Affairs seeks one graduate assistant for the academic year 2016-17 to assist with 
providing a variety of support services and programs to Native American/American 
Indian/Indigenous/Alaska Native/Native Hawaiian communities; 
  
  
General Responsibilities 
Assist in enhancing general awareness re: the Native American/American Indian/Indigenous/Alaska 
Native/Native Hawaiian communities; and other duties as assigned. 
  
Outreach 

 Support outreach to the Native American/American Indian/Indigenous/Alaska Native/Native Hawaiian 
communities (undergraduate and graduate) 

 Work with undergraduate admissions and first year students specifically in aiding the integration of 
Native American students into the larger community.  

  
Programming 

 Research topics re: diversity, multicultural education, and inclusion needed for signature programs, i.e., 
Unity Through Diversity, campus-wide dialogue on cultural identities/issues 

 Assist with creating and promoting programming for undergraduate and graduate Native 
American/American Indian/Indigenous/Alaska Native/ Native Hawaiian communities 

 Assist with planning and implementation of the annual PowWow as well as Native American Heritage 
Month and additional programs as needed. 

 Assist with CMA orientation signature programs, i.e, Multicultural Connections Luncheon, Open House,  
etc. 

 Assist in the development and implementation of assessment tools for new and existing programs. 
  
Qualifications  

 Full-time graduate student enrolled in a graduate studies program  

 General knowledge of diverse cultures and histories and issues 

 Has significant understanding of and promotes critical thinking around Native American tribal 
identities, experiences, and culture through a multicultural lens historically and contemporarily 

 Experience with Native American/American Indian/Indigenous/Alaska Native/Native Hawaiian 
communities and its nuances 

 Demonstrate cultural sensitivity re: various cultural communities 

 Ability to demonstrate initiative and resourcefulness in planning events 

 Receptive to critical feedback 

 Possess outgoing enthusiastic personality and demonstrate a strong interest in programming/event 
planning;  

 Must possess excellent writing skills, interpersonal communication skills, be highly organized, attuned 
to detail, capable of multi-tasking, and able to work very independently and on a team.  

 Experience with Microsoft Word, Excel, Powerpoint, Publisher, and Adobe, social media platforms 
(Facebook, Twitter, Instagram) 

 
 
Interested persons should send an email to jnai.adams@duke.edu to request an application. 
 

April 2016 
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